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Engage, Learn, Reflect  
 

Engage:  EIS provides a safe educational environment where all students, staff and 
parents engage in a caring and diverse culture of learning.  

 

Learn:  EIS turns engagement into reflective academic excellence focusing on 
the needs of the individual learner to prepare for any level of further 
education.  

 

Reflect:  EIS learners acquire new knowledge and skills through ongoing reflection 
and engagement. 
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Guiding Statements 
 

• At EIS, students and teachers believe that “Teaching and learning promote the 
understanding and practice of academic honesty (IBO, 2014, p. 4).   

• To this end, “the principle of academic honesty should be viewed positively by the entire 
school community and become a natural part of academic study, remaining with the IB 
student throughout his or her education and beyond,” (IBO, 2014, p.1).   

• At EIS, our emphasis on the development of the Approaches to Learning inculcates a 
personal ethos of integrity and honesty within all members of the community. 

• At EIS, our goal is to have IB Learner Profile traits and academic honesty woven together 
through all aspects of learning. 

 

What is Academic Honesty?   
 

Academic Honesty involves, but is not limited to, a range of behaviours (principled, caring, open-
minded), skills (knowledgeable, risk takers), and the ability of students to make their knowledge, 
understanding and thinking transparent (responsible, thinkers, communicators, reflective).  The 
technical skills of academic honesty are important but just as important are the concepts and 
values behind those skills.  The IB Learner Profile attributes and the Approaches to Learning – 
taught explicitly throughout – nurture these concepts and values and instil in learners the 
importance of academically honest behaviour.    

 

What is Academic Dishonesty? 
  
The definition of Academic Honesty provided by the IB in ‘Academic Honesty in the IB 
Educational Context is written below in italics and is congruent with EIS’ definition of Academic 
Honesty.  
 

International Baccalaureate (IB) programmes encourage students to inquire and to 
think critically and creatively; students are then asked to give shape to their thinking 
through oral discussion or presentations, through visual representations and displays, 
and in multiple forms of writing. However, we live in an age in which we are all flooded 
by information and opinions. How can we help students navigate these waters so that 
they are able to confidently talk or write about what they are learning, making visible 
and explicit how they have constructed their ideas and what views they have followed 
or rejected? 

 
This is essentially what academic honesty is: making knowledge, understanding and thinking 
transparent.   
 
The IB defines a breach of academic honesty as behaviour that results in, or may result in, the 
student or any other student gaining an unfair advantage in one or more assessment 
components. 
 
Academic misconduct may include:  
 

• plagiarism—the representation, intentionally or unwittingly, of the ideas, words or work of 
another person without proper, clear and explicit acknowledgment; 
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• collusion—supporting academic misconduct by another student, as in allowing one’s work 
to be copied or submitted for assessment by another; 

• duplication of work—the presentation of the same work for different assessment 
components;  

• any other behaviour that gives an unfair advantage to a student or that affects the results 
of another student (falsifying data, misconduct during an examination, creating spurious 
reflections).  
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Consequences of Academic Misconduct 
 
EIS is comprised of a Primary Division and a Secondary Division.  As such, the consequences for a 
breach of the Academic Honesty Policy will vary from Primary to Secondary.  Note that the 
consequences below refer to instances where a breach of Academic Honesty is concerned, not 
general behaviour.  Consequences for behaviourial misconduct is detailed in EIS Behaviour Policy.    
 
Primary Division 
 
In the Primary Division, teachers ensure that students understand the importance of completing 
their own work and have “age-appropriate expectations and practice regarding references, 
citations, quotations and paraphrasing,” (IBO, 2014 p. 8).  In addition, EIS students (both Primary 
and Secondary) are bound to their respective Digital Responsible Use Agreements (Appendices C 
and D).  Students in their final year of Primary participate in the PYP Exhibition, a culmination of 
their learning and the learning process.  Students in their final year of Primary are required to sign 
an agreement stating they understand what “plagiarism” and “collusion” are, and agree to honour 
the EIS Academic Honesty Policy (Appendix A).     
 
Secondary Division 
 
Incidences of academic malpractice occurring during the course of the academic year: 
 
1st Offence:  Conference with the subject teacher and the student is required to re-do the work 
(if possible). The work is graded and student is reminded of the EIS Academic Honesty Policy. The 
homeroom teacher is notified by the subject teacher and the incident is noted on school records. 
 
2nd Offence: Conference of the Academic Honesty Team (subject teacher, homeroom teacher, 
Librarian and MYP coordinator) to strategize intent or student difficulty and create a process to 
support the student development. A plan is established and shared with the student, work re-
done and graded. The second incident is noted in school records and parents informed. 
 
3rd Offence: Conference with the subject teacher, homeroom teacher and Head of Secondary. 
The student is given a zero for the work. Parents are invited for a meeting with Head of 
Secondary, subject teacher and student. Disciplinary consequences as per the Family Handbook. 
The third incident is noted in school records. 
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Responsibilities of Students, Teachers, School, and Parents 
 
  Teachers at EIS strive to instill values that support academic honesty in students.  However, this 
responsibility is shared amongst a variety of stakeholders.  The table below outlines some of 
these responsibilities.   In all cases we refer to the document- IBO Academic Integrity, 2019 
publication. 
 

Stakeholder  Responsibilities  

Student  • Exercise academic integrity in all aspects of their work.  
• Prepare sufficiently for all types of assessments.  
• Seek extra help from teachers when needed.  
• Avoid engaging in cheating, plagiarizing, and lying.  
• Use sources in the prescribed manner.  
• Report any violations of the Academic Honesty Policy.  

Teacher  Teachers are expected to communicate to students which assignments are to be 
completed without assistance.  Teachers will also communicate to students on 
which assignments they may collaborate, and the extent of collaboration that may 
take place.  

• Develop, model, and sustain ethical practices within the classroom setting.  
• Report violations of the Academic Honesty Policy to counselors and 
administrators.  
• Confer with those who violate the Academic Honesty Policy.  
• Contact the student’s parent or guardian regarding a violation of the 
Academic Honesty Policy.  

School  • Ensure that the faculty, students, and parents receive the Academic 
Honesty Policy.  
• Help contribute to a school-wide environment, incorporating the IB 
Learner Profile, that encourages adherence to the Academic Honesty Policy.  
• Require teachers to enforce the Academic Honesty Policy.  
• Maintain accurate records of Academic Honesty Policy violations.  
• Ensure that the Academic Honesty Policy is being applied consistently 
throughout the school.  

Parent  • Discuss the Academic Honesty Policy with their child to ensure 
understanding.  
• Encourage their child to maintain high standards with regard to integrity, 
honesty, and personal responsibility.  
• Support faculty and administration in enforcing the Academic Honesty 
Policy. 

 
 
 
A Policy on Review of the Policy 
   
  This policy will be reviewed and, if necessary, revised by the Academic Honesty Committee 
annually based on feedback from faculty, administration, and the wider school community.   
Updated: August 2021, February 2020. 
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Appendices 
 

Appendix A – PYP Academic Honesty Agreement for Exhibition 
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Appendix B – MYP Personal Project Agreement (2 pages) 
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Appendix C – PYP Digital Use Agreement 
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Appendix D – MYP Digital Use Agreement (iPledge) 
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Appendix E – Citation Expectations 
MLA (Modern Language Association) Citation is the school wide citing format. 
 
Grade Expectation 

PYP 4 
PYP 5 

Student can identify a basic citation. 
Student can identify a web URL and its author. 
Student can identify a title and an author of a source. 
 
Student can create a basic citation. 
Student can create a citation using a web URL and its author. 
Student can create a citation using a title and an author of a source. 

PYP 6 Student can identify a basic citation. 
Student can identify a web URL, its author, and the date published. 
Student can identify a title, an author of a source, and the page number from 
which the information was accessed. 
 
Student can create a basic citation. 
Student can create a citation using a web URL, its author, and the date published. 
Student can create a citation using a title, an author of a source, and the page 
number from which the information was accessed. 

M1 Student can identify a basic citation. 
Student can identify a web URL, its author, and the date published. 
Student can identify a title, an author of a source, and the page number from 
which the information was accessed. 
 
Student can create a basic citation. 
Student can create a citation using a web URL, its author, and the date published. 
Student can create a citation using a title, an author of a source, and the page 
number from which the information was accessed. 
 
Student understands sources must be listed by alphabetical order according 
to the author’s last name. 
Student uses a tool to help create MLA citations, i.e. www.easybib.com. 
Students are introduced to Turnitin reporting tool. 

M2 Student can identify a citation in MLA format. 
Student can identify a web URL, its author, the date published, and the date 
accessed. 
Student can identify a title, an author of a source, the page number from which the 
information was accessed, and the copyright date. 
 
Student can create a citation in MLA format with proper punctuation. 
Student can create a citation using a web URL, its author, the date published, and 
the date accessed. 
Student can create a citation using a title, an author of a source, the page number 
from which the information was accessed, and the copyright date. 
 
Student understands sources must be listed by alphabetical order according 
to the author’s last name. 
Student uses a tool to help create MLA citations, i.e. www.easybib.com. 

http://www.easybib.com/
http://www.easybib.com/
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Students use the Turnitin reporting tool. 
 
In-text citation and footnotes (As per IBO Effecting citing and referencing 
publication) 

1. Students can identify in-text citation and the parts needed for 
referencing. 

2. Students can identify footnotes and the parts needed for referencing. 
M3 Student can identify a complete MLA citation. 

 
Student can create a complete MLA citation with all information required 
according to type of source (general guideline included below) and with proper 
punctuation. 

1. Author. 
2. Title of source. 
3. Title of container, 
4. Other contributors, 
5. Version, 
6. Number, 
7. Publisher, 
8. Publication date, 
9. Location. 

 
Student understands sources must be listed by alphabetical order according 
to the author’s last name. 
Student uses a tool to help create MLA citations, i.e. www.easybib.com. 
 
In-text citation and footnotes 

1. Students can apply in-text citation and referencing. 
2. Students can apply footnotes and referencing. 
 
Students use Turnitin reporting tool. 

M4 
 
 

Student can create complete MLA citation format citations based on type of 
source used. (As per M3) 
Students can apply referencing items such as in-text citation and footnotes. 

M5 Student can create a complete MLA citation bibliography with proper format. 
(As per M3) 
Students can apply in-text citation and footnotes with proper format. 

 

http://www.easybib.com/

